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1. Obuute no1omenns

1.1. Hactosmee [Monowenne pazpadotano s cooteercTeRE ¢ Peepatiuniv 3axonom Ne 149-03 ot
27.07.2006 1 «O0 vropvauyy, HHOOPMAIMOHHBX TEXHOAOIHAX K O 32uuTe HHpopManuky» B
peaakuuy .ot 18 mapra 2019 r, ®eacpateswiM sakonom Ne 152-03 or 27.07.2006 r «O
MEePCOHATEHBIX JaHHBX» B petakiin ot 31 nexabps 2017r KoHernryuwedt Poccmiickod
@eaepauvye w1 Tpyzoseim  xoaekcoM Poconiicko#t  Qezepauny, VYeraBoM — Z0WIKOIBHOTO
o0pasosarenpnoro yupemaenus, [Ipu coctasnenur yureno llonomkenune of ocofeRwocTsx
00paloTKH  MePCOHANEHBIX  JAHHBIX, OCVIUECTBIASMON 0€3  MCHOIb30BaHMA  CPEaCTS
asromarusaunn, visepxacHioe INocranosnennem [lpasurteancrsa PO Ne 687 ot 15.09.2008r;
TpeGoBanus K 3alKUTE MePCOHATBHBIX JTAHHEIX MPH WX 00padoTke B HHPOPMALMOHHBIX CHCTEMEX
MepCOHANbHBIX  A@HHbIX, yisepauicHHnie [loctadoBacsuem  [lpasuteascrsa  Poccmiickoit
Ocaepaunn Ne 1119 01 01.11.2012r,

1.2, Jlauroe [lonokenne ONMpenenser OCHOBHbIE 1pefoBaHus K 3amure, o0paboTxe, NOPAIKY
HOJIYHEHHA, XPAHCHHA, HCTO/b30BAKHA H ICPCIauH NePCOHATBHLIX JAHHLIX COTPYIHHKOB JETCKOTO
caJa, a TaKXKe OTBETCTBEHHOCTL 32 HAPYIISHWE HOPM, PErVIHPYIONHX 00paBoTKY W 3auHTy
NEPCOHAIBHEBIX AUBHBIX B 10WKOIbHOM 00pa30BaTCIBHOM YUPCHKICKHH,

1.3, [Monoxenne yeTanaBAnBaeT OCHOBHLIS MONATHA H COCTAB MEePCOHATLHLIX JAHHLIX PalOTHHKOR B
MAJOO aercknit can Nod «Heusswy, peramesTupyer (JOPMHPOBAHNE M BEACHHE JIMMHBIX A€,
onpelerseT npasa B 00A3anHOCTH paCOTHHKOR MO 3AMMTE MepCOHANLHEIX JANHLIX, a TakKke
O0A3AHHOCTH COTPYAHHKOR [0 0DLCIIEHEHHIO OCTOBEPHOCTH IIEPCOHA/IBHBIX J1AHHbIX.

1.4, Heasry sactoswero TMonoxerus ssosiercs  o0CCnewHeHHME 3aWuMThl npas M cBofox
neaarorHyeckux paloTHHKOB H 00CAVKHBAIOLEro nepconana npe ofpaloTke HX NepCOHATLHLIX
JIAHHEBIX, B TOM YHC/1E 3aLIHTEI 1TPAB HA HENPHKOCHOBEHHOCTh YACTHOM HHU3HM, JTUHHYH) TAlHY.

1.5. Tlpn onpeaenenun oSbeMa H COACPKAHNSE NEPCOHATLHLIX TaHHEBIX paGoTiHKA aIMHUIHCTPALHS
MAJIOO nercxknit can Ned «Yensam» pyxkosoncrayvercs Koneruryviued Poccnickoi ®enepauni,
DeaepanbrbiMy 3aKoHaMH 1 HacToawnM [Tonoxennem.

1.6, Nepconateipie JAHHBIE OTHOCATCA K KaTeropwi KOHQHASHUMATEHON wHbOpMamn. Pemim
KOHQHASHUMATEHOCTH TEPCOHATHHBIX JAHHBIX CHAMESTCH B CAyYasxX OOeIMHYHBAKMA WIH MO
HCTEYEHHM 75 16T CPOKA XPAHCHHA, CC/1H HHOC HC ONPCIC/ICHO 3aK0HOM,

1.7. Hactosmee [lomoxenne SRIASTCA BHVTPEHHHM JOKATHHRIM HOPMATHRHEM akToM JIOV,
00A3ATENbHBIM [UIA MCTIO/IHCHHA BCCMH PabOTHHKAME, HMCHOLWNMH JOCTYI K NePCOHAIBLHBIM



AaHHBIM COTPYAHHUKOB ITOMIKOJILHOT'O 06p8.30BaTCJ'IBHOFO YUYpCIKACHUA.

2. OCHOBHBIC OHATHSA U COCTAB NMEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvuvlie oOanmnvie - m00as WHPOpMAIMS, OTHOCHIIASACI K ONPEACICHHOMY WU
OTpesieNiIeMOMY Ha OCHOBaHHMU Takoi nHpopmanmu GuU3nv4ecKoMy JHILy, B TOM Yuciie ero (pamu-
JIUs1, UMs1, OTYECTBO, T'OJI, MECHII, JaTa K MECTO POXKJICHHUS, a TAKXKE aJIpec, CEMEHHOE, COIUAIbHOE,
MMYIIECTBEHHOE MOJI0KEeHUE, 00pa3oBaHue, mpodeccus, JOXOabl U Apyras HHGOpMaIus.
2.2. Ilepconanvuvie dannvle pabomuuka - 3T0 UHPoOpMaIsa, HeoOXoaumas 3aseayomemy JOY B
CBSI3M C TPYZOBBIMH OTHOIIIEHUSMU M KacaroIIasicsi KOHKpeTHOTo coTpyanuka. [lox nadopmarmeit o
pabOTHHKE MOHUMAIOTCS CBeIEHUA O (DaKTaX, COOBITHSIX M OOCTOSITEIBCTBAX >KM3HU PaOOTHHKA,
MO3BOJIIONINE HICHTU(DUITUPOBATE €r0 JIMIHOCTh. [lepcoHanpHbIe TaHHBIE pa0OTHHUKA COJEPIKATCS
B OCHOBHOM JIOKYMEHTE MEPCOHAIBHOIO yueTa paOOTHHUKOB - INYHOM Jiesie pa0OTHHKA.
2.3. Obpabomxa nepconanbhbiX OaHHbIX — ITO NEUCTBUS (OTepaIum) ¢ MepCOHATBHBIMY JaHHBIMH,
BKJIIOYash cOOp, CHUCTeMaTH3allMi0 M HAKOIUICHWE, XpaHEeHHWe, yTouHeHHe (OOHOBIICHHE W
W3MEHEHHE), UCII0JIb30BaHUE U PACTIPOCTPAHEHHE (B TOM YHCIIE Mepeada) MepCOHAIbHBIX JIAHHBIX.
2.4. PacnpocmpaHnenue nepcoHanvHuvlX OauHuX - JI€ACTBUS, HAIpPaBICHHbIE Ha TNepenavy
MEPCOHANBHBIX JIAHHBIX OIMpECIEHHOMY KPYry JUIl (Iepeaada MepCOHANBHBIX TaHHBIX) WU Ha
O3HAaKOMJIGHHE C TEpPCOHAJbHBIMU JaHHBIMM HEOTPAHUYEHHOTO Kpyra JHI, B TOM YHCIE
0o0HapoI0BaHKE MEPCOHATBHBIX JAHHBIX B CPEJICTBAX MAaCCOBOW WH(OpMAINU, pa3MEIICHHE B
MH(GOPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WJIH MPEIOCTaBICHHE IOCTyNa K MepCOHAIbHBIM
JAaHHBIM KaKUM-TTHO0 MHBIM CITIOCOOOM.
2.5. Hcnonvzosanue nepcoHanvbHulx OaHHbIX - NEACTBUS (ONEpaluu) ¢ IepCOHATLHBIMH JTaHHBIMU,
cogepuiaemble  JIOY B mensx NOPHUHATUS PpELIEHUH WM COBEPUIEHUS HWHBIX JIEMCTBUH,
MOPOXKIAIOLIUX OPUIUIECKUE TIOCTIEICTBUS B OTHOILIEHUH PAOOTHUKA WIIH APYTUX JUI] JTUO0 MHBIM
00pa3oM 3aTparuBaroNIuX MpaBa U CBOOOIB PAOOTHHUKA WITH APYTUX JIHII.
2.6. Obweoocmynmvie nepconaivivie OanHbie - TIEPCOHATBHBIC JaHHBIC, JOCTYI HEOTPAHHUYCHHOTO
Kpyra JIMI] K KOTOPBIM TPEIOCTABIICH C COIIacHs paOOTHUKA MM HAa KOTOPHIE B COOTBETCTBHH C
benepaabHBIMU 3aKOHAMU HE pacIpOCTpaHsieTcsl TpeboBaHue COOTIOACHHS KOH(PUIEHITNAIBHOCTH.
2.7. B cocTaB nepcoHAIBHBIX JJaHHBIX padoTHHKa JIOY BXOIMT:

* aHKETHbIE U Ouorpaduveckue TaHHbIC;

* oOpa3oBaHue;

* CBENICHHUS O TPYIAOBOM U OOIIEM CTaXKe;

*  CBEJICHHUS O COCTABE CEMBH;

* MAacIOpPTHBIC JAHHBIE;

* CBEICHUS O BOMHCKOM Y4YETE;

*  CBENICHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBEJICHUS O COIMAIILHBIX JIBFOTAX;

*  CIEUUATbHOCTH;

* 3aHUMaeMasl I0JDKHOCTB;

* aJpec MecTa )KUTEIbCTBA U TEIE(OH;

* MecTO paboThl UM Y4eObl YWICHOB CEMbHU U POJICTBEHHUKOB;

* cojepaHHe TPYAOBOTO JOTOBOPA;

*  MOMJIMHHUKU U KOHUU MPUKA30B;

* JUYHOE JICTIO U TPYIOBask KHUKKA COTPYTHUKA;

*  OCHOBAHMS K MPUKa3aMm;

* Marepualibl 1O TMOBBIINICHUIO KBATHU(PUKAIIMK ¥ TEPENOATOTOBKE COTPYAHHUKA, €ro

aTTeCTalllu, CIIy>KEOHBIM PacclieJOBaHUSIM.

2.8. JIuunoe geno padorauka JIOY HaAXOOUTCs B AOKYMEHTAIIMH JISTIONPOU3BOIUTENSI I COCTOUT U3
CJIEJIYIOIIUX JIOKYMEHTOB:

* aHKeTa;

* aBrobmorpadus;

*  KONHHU JOKYMEHTOB 00 00pa3oBaHuM;




* kaptouka popmsl T-2;

* KoM MpHKaza o npuéme Ha paboTy;

*  TPYAOBOU JOTOBOD;

* JIOKYMCHTBI, CBSI3aHHBIC C TIEPEBOJIOM M IEepeMelieHHeM pabOTHHKA (KOMHUW TPUKA30B,
3asBiIeHHUs paOOTHUKA U T.11.);

* BBHIMUACKK (KOMWH) W3 JOKYMEHTOB O TPHUCBOCHWH IOYETHBIX 3BaHWH, YYEHOW CTETICHH,
Harpa)XJICHUH TOCYJaPCTBEHHBIMH HArpaiaMu;

*  KONHH HarpaJHbIX JIUCTOB;

*  aTTeCTAallMOHHBIE JIUCTHI,

*  KOIHH IPUKA30B O MOOIIPEHUAX, B3BICKAHHSIX;

*  XapaKTepUCTHKH C MPEABLIYILEro MecTa paboTHl,

* 3asBJICHHE paOOTHHKA 00 YBOJLHCHUH,

*  Komus IpHKa3a 00 yBOJIbHEHUH;

* 3asgBieHHE paboTHHWKA 00 oO3HaKOMJieHWH ¢ jgokyMeHTamu JIOY, ycTaHaBIMBarOIUMU
MOpSA0OK  00pabOTKM TMEpPCOHANBHBIX JAaHHBIX PAa0OTHUKOB, a TaKXe O €ro IpaBax H
005A3aHHOCTAX B DTOM 00J1aCTH;

* Jpyrue JOKYMEHTBHI, HaXOXJICHHE KOTOPbIX B JIMYHOM Jelie OyAeT NpPU3HAHO
1eJIeCO00pa3HbIM;

* B JMYHOE /€70 pabOTHUKA JOIIKOJBHOIO O0pa30BaTEIBHOTO YUPEKICHHUS BKIIOYACTCS
TaKXe OIMHCH BCEX JJOKYMEHTOB, HAXOISAIIMXCS B JIEIIC.

2.9. Pa3zmemenne Ha oduumanbHOM caiite ¢ororpaduil pabOTHUKOB, BUAEO C pPaOOTHUKAMHU
COTPYIHUKHU Pa3pelIatoT MyTeM MPEJIOCTABICHHS COTJIachsl Ha 00pabOTKY MepCOHANBHBIX JIaHHBIX B
JOUIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHHH.

2.10. Ilepconanbubie nanHble paboTHUKA JJOY sABIAIOTCS KOHGHUACHIIMATLHON HHDOpMaIuel 1 He
MOTYT OBITH HCIIOJB30BAHBI COTPYIHHKAMH JOIIKOJIBHOTO 00pa30BaTENLHOTO YUPESKICHHUS B
JIMYHBIX HEJISIX.

3. Mopsaok monyvyeHus, 00padboTKH U NMepeIayu NePCOHATbHBIX IAHHBIX PA00THUKOB

3.1. ITox 06paboTKO¥i IEpCOHANBHBIX JaHHBIX paboTHUKA [IOY moHuMaeTcs moay4deHue, XpaHeHue,
KOMOWHUpOBaHME, TIeperada WM JI000e JApyroe HCIOIb30BaHUE TIEPCOHANBHBIX JTAHHBIX
COTpYJIHHUKA JOUIKOJIBHOTO 00Pa30BaTENLHOTO YUPEKICHUSI.

3.2. B nemsix obecrieueHus mpaB U CBOOO YeJIOBeKa U MPKIAHHHA MPU 00padOTKE MePCOHATBLHBIX
JaHHBIX paOOTHUKA 00s3aHBI COOMIOAATHCS CASAYIOIIHEe 001ue TpeOOBaAHUS:

3.2.1. Tlony4yeHnue, xpaHeHHe, KOMOMHHPOBaHUE, Tepeaada WM JI000E Ipyroe HMCIOIb30BaHUE
MEepPCOHANBHBIX JaHHBIX paboTHHka JIOY MOXKET OCYyHIECTBIATHCS HCKIIOYUTEIHFHO B IIENSAX
obOecriedeHHUsT COOJIOJCHUS 3aKOHOB W WMHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COJCHCTBHUS
paboTHUKAM B TPYAOYCTpPOICTBE, OOy4eHHH W TMPOJBIKEHUHU MO Clyxk0e, obecredeHus JTUIHOU
0€30ITaCHOCTH COTPYAHHUKOB, KOHTpPOJII KOJWYECTBA W KadecTBa BBITIONHAEMOW pabOTHl H
o0ecrieyeHHs: COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompenenennun oObeMa W COAEp)KaHUS, 00padaThIBAEMBIX MEPCOHATBHBIX JTaHHBIX
pabotnuka 3aBenyroumii JIOY nomkeH pykoBoacTBoBaThcs Konctutynumeir Poccuiickoit
Oenepanun, Tpya0BbIM KOJIEKCOM U UHBIMU (eiepaibHbIMU 3aKOHAMHU.

3.2.3. Bce nepcoHanbHble JaHHbIE paOOTHHUKA IOJy4YarOTCsl y Hero camoro. Eciu mepcoHasbHbIe
nanueie cotpyaauka JJOY BO3MOXHO MOJIYYHTh TOJIBKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH
OBITH YBEJIOMJICH 00 ATOM 3apaHee, U OT HETO JOKHO OBITh MOJIY4€HO MUCHbMEHHOE COTJIacue.
3.2.4. 3aBenyromuit TOMKOIBHBIM 00pa30BaTEIBHBIM YUPEXKICHHEM JJOJDKEH COOOIIUTh PA0OTHUKY
0 IEJSAX, MPEANoJaraéMbIX HCTOYHUKAX U CIIOCO0aX MOyYeHUS MEPCOHATBHBIX IAHHBIX, a TAKKE O
XapakTepe MoJIekKaIlUX MOJIyYeHHUIO ePCOHAIbHBIX JaHHBIX U MOCIEACTBUIX 0TKa3a COTPYAHUKA
JaTh MTUCHBMEHHOE COTJIACHE HA MX MOJIyuYeHHE.

3.2.5. He nomyckaercst moimyueHrne u oOpaboTKa MepcoHANbHBIX JaHHBIX padoTtHuka JOY o ero
MOJIMTUYECKUX, PEITUTHO3HBIX U WHBIX YOCKICHUSX M YACTHOW YKU3HU, a TAKKE O €Tr0 YICHCTBE B
OOLIECTBEHHBIX O0BEIMHEHUSX HIIM €ro Mpo(Col03HON JESATeNbHOCTH, 3a UCKIIOUEHUEM CIIydaes,




MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

3.2.6. PabGotonmatenr He uMeeT MpaBO MOJy4daTb U 00pabaThiBaTh MEPCOHAJIbHBIE JTaHHbBIE
pabOTHHKA O €ro WICHCTBE B O0IIECTBEHHBIX 00BEANHEHHSX MU €Tr0 MPO(COI03HON AEATENbHOCTH,
3a UCKJIFOUYEHHUEM CIIy4aeB, IPElyCMOTPEHHBIX (peepaibHbIMU 3aKOHAMH.

3.2.7. Tlpn TpUHATHM PpEUICHUH OTHOCHUTEIBHO PAOOTHUKA HAa OCHOBAaHHM €ro IEPCOHAIBHBIX
JAHHBIX HE JIOIYCKAeTCsl UCMOJIb30BaHUE JTAHHBIX, MOTYYEHHBIX UCKIIIOUUTENIBHO B Pe3yIbTaTe UX
aBTOMAaTH3MPOBAHHOM 00paOOTKH MIIM AIIEKTPOHHOT'O MOTYUEHHUS.

3.3. [IpuHImIE 00pabOTKH MEPCOHATBLHBIX TaHHBIX Pa0oTHUKOB IOV

* 3aKOHHOCTH LIeJIeH U c110cOO0B 00pabOTKH NMEePCOHANBHBIX JaHHBIX U T0OPOCOBECTHOCTH;

*  COOTBETCTBUSA LieJeil 00pabOTKM MEePCOHANBHBIX JAHHBIX LIEJSM, 3apaHee ONpPEeAEIeHHbIM U
3asBICHHBIM TIpU CcOOpe MNEPCOHAIBHBIX IaHHBIX, a TaKKe IOJHOMOYHUSAM pPaOOTHHKA,
OCYIIECTBISAIONMET0 00paboTKy NEPCOHANIBHBIX JTaHHBIX;

* COOTBETCTBUS 00BbEMa M XapakTepa 0OpabaThIBa€MbIX MEPCOHAIBHBIX JAaHHBIX, CIIOCOOOB
00pabOTKM EPCOHANILHBIX JJAHHBIX LEJIIM 00paOOTKH MePCOHABHBIX TAHHBIX;

* JIOCTOBEPHOCTH NEPCOHAJBHBIX JaHHBIX, HMX JIOCTaTOYHOCTH i Ieneil oOpaboTkw,
HEJOIMYCTUMOCTH OOpabOTKH MEPCOHANBHBIX JaHHBIX, M30BITOYHBIX IO OTHOLIEHUIO K
LEJISIM, 3asIBJICHHBIM TIpU cOOpe MepCOHAIBHBIX JJaHHBIX;

*  HEJOIMYCTHUMOCTU OOBEIMHEHMs CO3aHHBIX JUIsI HECOBMECTUMBIX MEXy co00il Lenei 6a3
JTaHHBIX TH(QOPMALIMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX.

3.4. B cuyuasX, HENOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMHM TPYIOBBIX OTHOIIECHUH, B
cooTBeTcTBUM cO CT. 24 Kouctutyuuu Poccuiickoii @®enepanuu BO3MOXKHO IOJIyY€HUE U
00paboTKa aHHBIX O YaCTHOW JKU3HU PabOTHUKA JIOIIKOJBHOTO 00Pa30BaTENBHOIO YUPEKIECHUS
TOJIBKO C €r0 MMCbMEHHOT'O COTJIACHSI.

3.5. K 00pabotke, nepeaaye U XpaHEHUIO IEPCOHANIBHBIX JaHHBIX PAOOTHUKA MOTYT UMETh 1OCTYII
COTPYJHHUKHU JOUIKOJIEHOTO 00Pa30BaTEIbHOTO YUPEXKICHUS.

3.6. Hcnosnp3oBaHue NEPCOHANBHBIX JaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHUHM C LEJISIMHU,
OTIpEeAENIMBIINMH UX TosydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIIOJIB30BAHBI B LIENSIX
INPUYMHEHUS UMYIIECTBEHHOI'O M MOPAJIbHOIO BpeJla IpakJaHaM, 3aTPpyIHEHHs pealn3aluy pas 1
cBobon rpaxxkaan Poccwuiickoit denepanym. Orpannyenne mpas rpaxnan Poccuiickoit denepanmm
Ha OCHOBE MCIIOJIb30BaHUsI MHPOpPMAaLUMU 00 HUX COLUAIBHOM HPOHMCXOXIEHUH, O PACOBOH,
HallMOHAJIbHOM, A3BIKOBOW, PEJIMIMO3HON M MAPTUWHOM NPUHAJIEKHOCTH 3alIpElICHO U KapaeTcs B
COOTBETCTBHUHM C 3aKOHOAATEIbCTBOM.

3.7. Tlepenava mepcoHaNBHBIX JAaHHBIX PAOOTHHKA JTOIIKOJIBHOTO 00pPa30BATEIBHOTO YUPEKICHUS
BO3MOXKHa TOJNBKO C corjacus pa0OTHHUKAa B  CIOy4asX, M[psAMO  IPEeIyCMOTPEHHBIX
3aKoHOJaTesbcTBOM Poccuiickoit denepanym.

3.8. Ipu mepenaye mepcoHaIbHBIX JIAHHBIX paboTHHKa 3aBeayromui JIOY nomkeH coOmonaTh
cienyomue TpeOoBaHus:

* He cooOlaTh NepCOHAlbHbIE NaHHbIE PaOOTHHKA TPEThell CTOpOHE 0e3 MHCbMEHHOI'O
coriacus pabOTHHKA, 3a MHCKIIOUEHHWEM CIIy4aeB, KOrJa S5TO HEOOXOAMMO B UENSIX
NPEeayNpexIeHUs] Yrpo3bl JKU3HM U 3J0pPOBbI0 pPa0OTHHKA, a TaKke B Clydasx,
YCTaHOBJIEHHBIX (pe/iepalbHbIM 3aKOHOM;

* He coo0waTh MepcoHANbHbIE JaHHble pAaOOTHMKA B KOMMEPUYECKHX Iensx 0e3 ero
IIUCBbMEHHOT'0 COTJIacus;

*  OpeaynpeuTh JIHI, MOJYYarollMX MEepCOHAIbHbIC JaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JAaHHbIE MOTYT OBITh MCIIOJB30BAHbI JIMIIb B LENAX, IS KOTOPbIX OHM COOOILEHBI, U
TpeOOBaTh OT 3TUX JHI MOATBEPXKICHHS TOTO, YTO 3TO HpaBWiIO cobionaeHo. Jluma,
MOJTyJaroue EPCOHANbHBIE JaHHBIC PA0OOTHHUKA, 00s3aHbI COOTIOAATH PEKUM CEKPETHOCTH
(xoH(uaeHuuanbHocTH). JlaHHOE TONOXKEHHWE HE  pacHpocTpaHseTcss Ha  oOMeH
NEPCOHATIBHBIMU JAHHBIMU PAaOOTHUKOB B IOPSAJKE, YCTAaHOBICHHOM (pefepalbHbIMU
3aKOHAMUY;

* pagpemiatb JOCTYH K MEPCOHAIbHBIM JaHHBIM pPaOOTHUKOB TOJIBKO CHEIMAIBHO
YIIOJTHOMOUYEHHBIM JIMIaM, ONpeeIeHHbIM npuka3oM 1o OV, mpu 3ToM ykazaHHbIE Juna




JOJKHBI MMETh TMPaBO MOJy4YaTh TOJBKO T€ TMEPCOHAIBHBIC JaHHBIE paOOTHHKA, KOTOPHIC
HEOOXO0IMMBI ISl BBITIOJTHEHUST KOHKPETHBIX (DYHKIIHI;

* HE 3ampamuBaTh WHPOPMAIUIO O COCTOSHUM 3J0POBbS PaOOTHHUKA, 32 MCKIIIOUEHHEM TEX
CBEJICHUH, KOTOPBIE OTHOCSATCS K BOIMPOCY O BO3MOXXKHOCTH BBIITOJHEHHS PaOOTHUKOM
TPYAOBOH (PYHKIIHH,

* IepeaaBaTh MEPCOHATBHBIC JAHHBIC PAOOTHUKA MPEICTAaBUTEIIIM PaOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM TpPYyHAOBBIM KOJEKCOM, U OTPaHUYMBATH ATy HH(POPMAIUIO TOJBKO TEMH
MEPCOHATBHBIMI  JTAHHBIMH ~ Pa0OTHHKA, KOTOpbIE HEOOXOAMMBI Uil  BBIOJHEHHUS
yKa3aHHBIMH MPEJICTABUTEISIMU X (DYHKITUH.

3.9. IIpu nepenave nepcoHANTBHBIX JaHHBIX paOOTHUKA (B TOM YHCJIE M B KOMMEPYECKUX IEJIAX) 3
npenensl JJOY 3aBenyromuii JETCKUM CaJioM HE JTOJDKEH cOOOIIaTh 3TH JaHHBIC TPEThEH CTOpOHE
0e3 MICHMEHHOTO corjlacus pabOTHUKA, 32 HCKITFOYSHHEM CITy4aeB, KOTIa 3TO HEOOXOAMMO B IIEIISX
MPENYNPEXKIACHNUS YrpO3bl JKU3HH W 370POBBI0 pPA0OTHWUKA WJIM B CIy4asX, YCTAaHOBIIEHHBIX
(dhenepanbHBIM 3aKOHOM.

3.10. Iepenaya mepcoHANBHBIX JaHHBIX paOOTHHKA B MpEJEIax JOUIKOJBHOTO 00pa3oBaTeIbHOTO
VUPEKICHUSI OCYIIECTBISETCS B COOTBETCTBHHM C JIOKQJIBHBIMH HOPMATHBHBIMH aKTaMHU
YUPEKACHUS.

3.11. He nomyckaercsi oTBEYaTh Ha BOIIPOCHI, CBSI3aHHBIC C TIepeadell epCOHaIbHON HH(pOpMaIuu
1o Teneony mwiu pakcy.

3.12. Bce Mepsl KOH(GUICHIIMATILHOCTH TIPU cOope, 00paboTke W Iepenayu MepCoOHANbHBIX JTaHHBIX
COTPYAHHMKA PACIPOCTPAHSAIOTCS KaK HA OyMaKHbIE, TaK U Ha 3JIEKTPOHHBIEC (ABTOMATU3UPOBAHHBIE)
HOCHUTENIM HH(pOpMAIUH.

4. ®opmupoBaHue U BeJleHHe JUYHBIX e padoTHukoB JOY

4.1. Jlnunoe neno pabOTHHKA JOUIKOILHOTO 00pa30BaTENbHOTO YUPEXKIACHHS (HOPMHUPYETCS MOCIE
W3JIaHus TIPHUKa3a o ero mpuéme Ha padoTy.

4.2. llepBoHAYaNbHO B JIMYHOE JIEJI0 TPYNIUPYIOTCS JOKYMEHTBI, COACPIKAIINE IEPCOHAIBHEIC
JaHHbIe paOOTHHKA, B MOPSJIKE, OTPAXKAIOIIEM Mpoliecc TpuémMa Ha paboTy:

* 3agBieHHE pabOTHHKA O IPUEME Ha padoTy;

* aHKeTa;

* aBroOmorpadwus;

*  XapaKTepUCTUKA-PEKOMEHIAINS;

*  KOIHs IpHKa3a o npuéme Ha paboTy B AOLIKOJIBHOE 00Pa30BaTEIbHOE YUPEKICHHE;

* pacrnucka paboTHMKa 00 oO3HaKOoMJIeHHH ¢ jAokyMmeHTamu JIOY, ycTaHaBIuMBalOUIMMU
MOPSIIOK 00pabOTKHM TMEepPCOHANBHBIX JaHHBIX pPaOOTHUKOB, a Takke 00 ero mpaBax u
00513aHHOCTSIX B 3TOI 001acTy;

* pacmucka pabOTHWKAa 00 O3HAKOMIIGHWH €r0 C JIOKaJbHBIMH HOPMAaTHBHBIMH aKTaMHU
JIOUIKOJIBHOT'O 00pa30BaTEeNIbHOIO YUPEXKACHHSI; BHYTPEHHSISI OTHCh.

4.3. Bce NOKyMEHTHI JIMYHOTO Jieja MOAIIMBAIOTCA B O00JIOKKY oOpaslia, yCTaHOBIEHHOTO B
JIOLIKOJIBHOM 00pa30BaTEeIbHOM YUPEKICHUN; Ha 00JI0KKE JOJDKHBI ObITh (haMuIusi, UMs, OTYECTBO
COTpYIHUKA.

4.4. JlnaHoMy J1eny MPUCBAUBACTCS HOMEP, KOTOPBIA (PUKCUPYETCS B XKypHANE Yy4€Ta JIMIHBIX L.
Howmep nuuHOTrO N1ena coTpyaHHUKa JETCKOTO cajia MPOCTaBISIeTCS B BEPXHEM JIEBOM YII1y 00JI0KKHU
Jena.

4.5. K aHkere B JIMYHOM Jene TpukieuBaercs dotorpadusi paboTHuka (0€3 roJIoBHOTO yoOopa)
dopmara 3x4.

4.6. B muunom nene padotHuka JIOY Benetcs BHYTPEHHSSI ONMKCH, Kya 3aHOCSATCS HAMMEHOBAHUS
BCEX MOJIIUTHIX JOKYMEHTOB, JaTa WX BKJIIOYCHHS B JEJIO, KOJIMYECTBO JIMCTOB, a TaKXKe JaTa
U3BATHS JOKYMEHTa M3 Jieja ¢ yKa3aHUEM JIMLA, U3BSIBIIETO JOKYMEHT, U MPUYMHY U3biITHUI. B
cllydyae BPEMEHHOI'0 M3bATHS JOKYMEHTa BMECTO HETO BKJIAQJbIBACTCS JIMCT-3aMEHHTENb. M3bsTHE
JOKYMEHTOB M3 JIMYHOTO JieJla MPOU3BOJUTCS HUCKIIOYUTEIHLHO C PAa3pelIeHUs] 3aBeIyIOIIEro
JOUIKOJIBHBIM ~ 00pa3oBaTelIbHBIM  YUPEXKACHHEM. BHYTpeHHAs  ommuch  TOJNHCHIBACTCS




JIEJOTPOU3BOIUTENEM, C YKa3aHUEM JaThl COCTABIICHUS.
4.7. Bce TOKYMEHTBI, TOCTYMAONIUE B TUYHOE JEJI0, PACHOJIAralOTCsl B XPOHOJIOTHYECKOM TOPSIAKE.
4.8. He nonyckaeTcst BKIIOYaTh B JUYHOE JI€JI0 JOKYMEHTBI BTOPOCTEIIEHHOTO 3HAUEHUS], UMEIOIIINE
BpeMeHHbIe (10 10 1eT) cpoku XpaHeHus, HapuMep, CIPABKU C MECTa >KUTENLCTBA, O COCTOSTHUU
310POBBSI, O CEMEMHOM TOJIO0KEHUHU U T.II.
4.9. JlucTel TOKYMEHTOB, MOAIIUTHIX B JINYHOE J1€10 pabOTHHKA JOMIKOJIFHOTO 00pa30BaTEIbHOIO
YUpEXKACHUS, HyMEPYIOTCS.
4.10. Ankera SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JieJia, MPEACTABIISIIONIUM CO00M TiepeueHb
BOIIPOCOB O OMOrpaguuecKux MaHHBIX COTPYAHHKA, €ro 00pa30BaHUM, BBIIOIHIEMOH padoTe C
HayaJsia TpPYJAOBOM JESTEIbHOCTH, CEMEMHOM MOJIOKEHNUH, MECTE MPOMUCKU MU MIPOKUBAHUS U T.II.
AHKeTa 3amonHSETCS PAOOTHUKOM CaMOCTOATENBHO MpH odopmieHuu mnpuéMma Ha padoTy B
JIOIIKOJIbHOE 00pa30BaTeNIbHOE YUPEKICHUE.
4.11. Tlpu 3amoTHEHUN aHKETHI PaOOTHHK JOJKEH 3alONHATH BCe €€ rpadbl, HA BCE BOIMPOCHI
JlaBaTh MOJIHBIE OTBETHI, HE JOIMYCKAaTh MCHPABICHUIN WIN 3aUe€pKUBAHUS, IPOUYEPKOB, TIOMAPOK, B
CTPOrOM COOTBETCTBUU C 3alUCAMH, KOTOpPBIE COJIepKATCI B €ro JIMYHBIX JOKYMEHTaxX.
OTpunaTenbHbIe OTBETHI B Ipadax aHKEThI 3aUCHIBAIOTCS 0€3 TOBTOPEHUS BOIIPOCa.
4.12. Ilpu 3anonHeHnu rpadel «OOpa3zoBaHuey clieAyeT NPUMEHSITh CICIVIONHe GOPMYIUPOBKH B
3aBUCHUMOCTH OT TOr'0, KaKOW JOKYMEHT UMEeTcs Y paOOTHHUKA

*  «BBICIIEEY;

*  «HETOJHOE BhICILIEEeY;

*  «CpelHee CHELHaIbHOEeY;

*  HEMOJHOE CpelIHee.
4.13. B rpade «bnmxaiimme poJCTBEHHUKN» MIEPEUUCIISIOTCS BCe WiIeHBI ceMbH paboTauka JIOY ¢
yKa3aHHEM CTENeHH pojcTBa (OTel, MaTh, MyX, *EHa, ChIH, J0Yb, POJHBIE OpaT U cecTpa), Aanee
MEPEUYUCIISIIOTCSL OJTM3KUE POJICTBEHHUKH, MPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
dbaMuus, UMs, OTYECTBO U JaTa POXKACHUS KaKIOTO YICHA CEMBH.
4.14. B rpade «Brimonusemas paboTa ¢ Hayaia TpyI0BOM ACATEILHOCTH OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOTOM COOTBETCTBUU C 3aMUCSIMHU B TPYAOBOW KHMKKE. B TpyZOBYIO HAesTENBHOCTD HE
BKJIFOUAETCSl BpeMsl y4eObl B 001e00pa30BaTEeIbHBIX IIKOJIAX, MPO(PECCHOHATBHO-TEXHUICCKUX U
IpYTUX TPUPABHEHHBIX K HUM Yy4eOHBIX 3aBeJCHHMAX. Bce 3amucu MPOU3BOISTCS B
XPOHOJIOTHYECKOM TTOPSIJIKE.
4.15. AHKeTa TOJNHUCHIBACTCS JHIIOM, MPUHMMAaEeMbIM Ha paboTy, W JeJONPOU3BOIUTEIIEM
JIOLIKOJIBHOTO 00pa30BaTEIbHOIO YUPEXKJIEHUS 11OCJIE CBEPKH CBEACHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH IOKYMEHTAMHU U 3aBEPSAETCS MEYATHIO.
416. ABroOmorpadusi - JOKYMEHT, COJEp)KAIlMi  OMUCaHWE B  XPOHOJIOTHYECKOH
MOCJIEIOBATENIbBHOCTH OCHOBHBIX JTaloOB JKW3HU M JEATEIbHOCTH mpuHUMaemoro B JIOY
paboTHuKka. ABTOOMOrpadus cCOCTaBiIseTCs B IPOU3BOJILHON (hopme, 6€3 MOMApOK U UCIIPABICHUH.
4.17. OcHOBHbBIE MOMEHTBI, KOTOPBIE TOJKHBI OBITh OCBEIIIEHBI B aBTOOHOTpaduu:

*  daMunus, UMs, OTYECTBO;

*  YHCII0, MECSI U TOJ POXKICHMUS;

* TIOJlyueHHOE oOOpa3oBaHue (THe, KOTJa, B KaKWX Yy4YeOHBIX 3aBEICHHIX, IO KaKOH

CIIECIIMATILHOCTH );

*  BpeMs Hayalia TPYJIOBOM NesATEIbHOCTH;

* MPUYUHBI IEPEX0/a Ha JPYroe MECTO padoTHI;

* OTHOLIEHHE K BOMHCKON 00s3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJIM4ue MPAaBUTEIHCTBEHHBIX HATPaJl, TOOIIPECHHUIA,

* CBEJICHHUS O CEMEHHOM I0JIOKEHUHU U OJIM3KUX POJACTBEHHUKAX;

* JlaTa COCTaBJICHHS aBTOOHOTrpaduy U INYHAS MMOAMKUCH COCTABIISIEMOTO.
4.18. ABtoOmorpadwus, cocrapieHHas npu npueme B JIOY, He momiexxur KoppektupoBke. Ilpu
HE0OXOIMMOCTH BHECCHHSI U3MEHECHUN WMIIHM JOTMOJIHEHUH, OHH (PUKCUPYIOTCS HA OTIEIBHOM JIUCTE,
MOJNHKCHIBAIOTCS PAOOTHUKOM C YKa3aHHEM JIaThl ¥ IPUOOILAI0TCA K IEpBUYHOM aBTOOMOrpaduu. B
ciyyae OOJNBIIMX HW3MEHEHHH Ouorpauueckux JaHHBIX pa0OTHHUKA OT HEr0 MOXET OBITh




3aTpeboBaHa OOHOBJICHHAs aBTOOHOTpadus.

4.19. ABtoOuorpadusi He 3aBepseTCsl MOAMUCIMH 3aBEAYIOIIETO JOIMIKOJIBHBIM 00pa30BaTEIbHBIM
YUPEKIEHUEM UJIU TIEYATBIO.

4.20. Konuu g0KyMeHTOB 00 00pa30BaHUU 3aBEPSIOTCS JIMYHOM MOJIUCHIO JEIONPOU3BOJIUTEIIS
II0CJIE CBEPKHU MX C IOUIMHHUKAMH JOKYMEHTOB.

4.21. JlmuHoe nenmo BeNETCS Ha MPOTSDKEHUU Bcel TPynoBoM nesdrenabHocTd pabortHuka JIOVY.
V3meHeHHs, BHOCHMBIE B JIMYHOE JI€J0, JOJDKHBI OBITh MOATBEP)KICHBI COOTBETCTBYIOLIUMHU
JOKYMEHTaMH.

4.22. Jlenonpou3BOAMTENb NPUHUMAET OT MPUHUMAEMOTo Ha paboTy pabOTHHMKA JIOKYMEHTHI,
IIPOBEPSIET IMOJIHOTY MX 3allOJIHEHHSA W IPABWIBHOCTH YKa3bIBAEMBIX CBEJCHHUI B COOTBETCTBHH C
IIPEIbSABICHHBIMU UM IOKYMEHTAMHU.

5. Yuer u XxpaHeHHUe NePCOHATbHBIX JAHHBIX PA0OTHUKOB

5.1. Jluunele nena, B KOTOPBIX XpaHATCS MEpCOHANbHbIE NaHHBbIE paboTHHKOB IOV, sBisioTCS
JNOKyMeHTaMU «JJI1 BHYTPEHHET O NIOJIb30BAHUSD.

5.2. JIuuHOE n[EN0 PETUCTPUPYETCS, O YEM BHOCHUTCS 3amuch B <«OKypHan ydéra JMYHBIX AEI».
XKypHan copepkut caeayromue rpadsoi:

*  TOPSIKOBBIN HOMEp JIMYHOTO JEJIa;

* (amwmins, UM, OTYECTBO paOOTHUKA JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKIACHUS,

* JlaTa MOCTAaHOBKHU JieJia HA yYeT;

*  JlaTa CHATHSA JeNIa C y4eTa.

5.3. JIuyHble J1ena pacnoaaraloTcs B MOPSAKE COTIACHO UX HOMepaM JH00 B ajl(aBUTHOM MOPSIKE.
5.4. Ilocne yBosnbHEHHs PaOOTHUKA JTOIIKOJIBHOTO 00OPa30BaTEILHOTO YUPEXKICHHS B JINYHOE JEII0
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBJIEHUE O PACTOP’KEHUHU TPYJOBOrO JAOrOBOPA, KOMHS
IIPUKa3a O PaCTOP>KEHUH TPYIAOBOTO JI0rOBOpaA), COCTABISIETCS OKOHYATENIbHAs ONUCH, CAMO JINYHOE
neno oopmisieTcs U nepeaaeTcs A XpaHEHUs!.

5.5. JluuHble Jnena COTPYOHHMKOB, yBoNeHHBIX u3 JIOY, XpaHATCS B apXuBe JOLIKOJIHHOIO
00pa30BaTEIILHOTO YUPEXKICHUS B aJI(paBUTHOM IOPSIIIKE.

5.6. He nonyckaercs:

* cooOuiaTh NepcoOHaJbHBIE TaHHbIE pA0OTHUKA TPETHEHN CTOPOHE O€3 MUCHbMEHHOTO COTIacHs
pabOTHHKA, 32 UCKIIOYEHUEM CIIydaeB, KOI/la 3TO HEOOXOAMMO B LIENAX MpeayNnpeKICHHs
yrpo3bl KH3HM M 3JI0pOBbIO pabOTHHMKA, a TaKke B CIydasx, yCTAaHOBJICHHBIX
3aKOHOJaTesbecTBOM Pocculickoit deneparuy;

* cooOulaTh nepcoHajIbHbIe JaHHbIE pA0OOTHHUKA B KOMMEPUECKHX 1IeJIIX 0€3 ero MUCbMEHHOT O
corjiacus;

* 3ampamuBaTh HMH(MOPMAIMIO O COCTOSHUHM 30pOBbS PAOOTHHMKA JIETCKOTO cajaa, 3a
UCKJIIOUEHUEM TEX CBEACHMM, KOTOPHIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIITOJTHEHHUS
pabOTHUKOM TPYIO0BON (DYHKIIMH.

5.7. [ocTtym K THepCOHalbHbIM JIaHHBIM paOOTHHUKOB pa3pelIaeTcss TOJbKO CIELUAIBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh IPaBO MOJIy4aTh TOJIBKO T€
NepCcoHaIbHbIE JaHHble pabdoTHHKa JJOY, KOTOpble HEOOXOIUMBI AJIS BBINOJHEHUS KOHKPETHBIX
b yHKIMIA.

5.8. Bce Mepbl KOHPHUICHIIMATIBHOCTH TPU YU€Te U XPaHEHHH MEePCOHANBHBIX JaHHBIX COTPYIHHKA
pacnpoCTpaHsAOTCS KaKk Ha OyMakHble, TaK U Ha 2JEKTPOHHbIE (aBTOMATH3HUPOBAHHBIE) HOCUTEIN
uHpOpMaLIUY.

5.9. XpaHeHue NEPCOHANbHBIX JAHHBIX JOJDKHO NPOUCXOAUTH B IMOPAJKE, UCKIIOUYAIOIIEM HX
yTpaTy WIH UX HEIPAaBOMEPHOE UCII0JIb30BAHHUE.

6. locTyn K nepcoHaJIbHBIM JaHHBIM padoTHUKOB /IOY

6.1. BuyrpeHHuii 1octym (IOCTYI BHYTPH JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS).

6.1.1. [IpaBo oCTYIA K IEPCOHAIBHBIM JIaHHBIM paboTHuka JIOY uMeror:

6.1.2. IlepeyeHp JMI, UMEIOLIUX JOCTYH K MEPCOHAJIbHBIM JaHHBIM PAaOOTHHUKOB, OMpenesseTCs




MPUKA30M 3aBEAYIONIETO M THCHMEHHOTO 0053aTelNbcTBA O HEpa3MNIAlIeHUH TePCOHATBHBIX
JAHHBIX PAOOTHHUKOB.

6.2. Baemrnuii nocTyr.

6.2.1. K wuumcmy wmaccoBeIXx TmOTpeOUTENeld TEPCOHAIBHBIX JAaHHBIX BHE JIOIIKOJIBHOTO
00pa30BaTEeIbHOTO YUPEXKIEHUS MOKHO OTHECTH TOCYJAapCTBEHHBIE U HETOCYJapCTBEHHBIE
(YHKIIMOHATBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJBLHBIE OpPraHbl MMEIOT JOCTYN K WHGOpPMAIlMU TOJNBKO B cdepe cBoei
KOMIIETEHIIUH.

6.2.3. Opranuzaiuu, B KOTOpPBIE COTPYIHHUK MOXKET OCYIIECTBISATH MEPEUHUCICHUS JICHEKHBIX
CpelCTB (CTpaxoBble KOMIAHUHM, HETOCYJAapCTBEHHbIE NMEHCHOHHBIE (OH[BI, 0JaroTBOPUTEIbHBIC
OpraHu3allui, KPEeJAUTHBIE YUPEXKICHHS), MOTYT MOJYYUTh JOCTYN K MEPCOHAIBHBIM JAaHHBIM
paboTHUKA TOJBKO B CIIydae €ro MUCbMEHHOT'O pa3peieHusl.

6.2.4. Ilepenaya nepcoHaIbHBIX JTAHHBIX cOTpyaHUKa JIOY ApyruM opraHu3aiusm:

* CBelEHHUs O paboTarollleM COTPYIHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBICHbI
JIpYroi OpraHu3alid TOJILKO C THCHBMEHHOrO 3ampoca Ha OJaHKe OpraHu3alliH, C
MIPUJIOKEHNEM KON HOTapuajabHO 3aBEPEHHOT0 3asBJICHHS paOOTHUKA;

* T[EepCOHANbHBIC JaHHBIE pA0OTHUKA JETCKOTO CajJa MOTYT OBITh MPEIOCTABICHBI
POJCTBEHHUKAM WM WIEHAM €ro CEeMbH TOJBKO C MHUCBMEHHOIO pa3pelieHus camoro
COTpY/AHHKA.

* B cllydae pa3Bojia ObIBIIasi cympyra (Cympyr) UMEIOT MpaBO OOPATUTHCA B JOLIKOJIHHOE
o0pa3oBaTelIbHOE YUPEKICHUE C MHUCBMEHHBIM 3alpoCcOM O pa3Mepe 3apaboTHOW IUIaThI
cotpyanuka 6e3 ero cornacust (YK PD).

7. 3ammMTa NMepCcOHATbHBIX JaHHBIX padoTHUKOB JJOY
7.1. Iox yrpo30ii WM OMACHOCTBIO YTPAThl NIEPCOHANBHBIX JAHHBIX TTOHUMAETCSl €AMHUYIHOE HIIH
KOMILUIEKCHOE, pealbHOC WM MOTCHIMAJIbHOE, AaKTHMBHOC WM T[AacCUBHOE TPOSIBICHHUEC
3TIOYMBIIIICHHBIX BO3MOXKHOCTEH BHEUIHMX WJIM BHYTPEHHUX MCTOYHHKOB YTIPO3bI CO37aBaTh
HEOJaronpusATHBIC COOBITHS, OKa3bIBaTh JECTAOMIM3HPYIONICe BO3JCHCTBHEC Ha 3alIUIIACMYIO
nH(pOpMalLIHIO.
7.2. Puck yrposbl J100bIM HH(POPMAIIMOHHBIM pEcypcaM CO3[al0T CTHXUIHBIE OeICTBUS,
AKCTPEMANIbHBIC CUTYAIH, TEPPOPUCTUICCKHUE JCHCTBUS, aBApUU TEXHHUUECKUX CPEICTB M JIMHHUA
CBSI3HU, JIPyrue 0OOBEKTHBHBIC OOCTOSTEIBCTBA, & TAKXKE 3aUNHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC
B BO3HHUKHOBEHHUH YTPO3bI JIUIIA.
7.3. 3amura NepcoHAJbHBIX JAHHBIX IPEICTaBIgeT €000 KECTKO perjIaMeHTHPOBAaHHBIA H
JTMHAMUYECKH-TEXHOJIOTHUECKUI  Tpollecc, MPeayNpekIalonii  HapylleHHe JIOCTYITHOCTH,
LEJIOCTHOCTH, JJOCTOBEPHOCTH M KOH(HUACHIMAIBFHOCTH MEPCOHAJIBHBIX JAaHHBIX M, B KOHEYHOM
cdyeTe, OOEeCMEeYMBAIOIIMK JTOCTATOYHO HAJACKHYIO O€30macHOCTh HWHGOpPMAIMK B IPOIEcCce
YIPaBJIEHYECKO ¥  MPOM3BOJCTBEHHOM  JIEATENIBHOCTH  JIOIIKOJBHOTO  00pa3oBaTesbHOIO
YUPEKIACHUS.
7.4. 3amuTa MEepCOHAIBHBIX JAHHBIX PA0OTHHKA OT HENPAaBOMEPHOIO HX MCIOJIB30BAHUS WIH
yTpaThl J0JKHAa OBITh oOecnedeHa 3aBeAyromum JIOY 3a cyeT CpeacTtB JAOMIKOIBLHOTO
00pa30BaTEIILHOTO YUPEXKICHUS B MOPSAIKE, YCTAHOBICHHOM (e/iepalbHbIMU 3aKOHAMHU.
1.5. "Buympennan 3awguma’'.
7.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHMPOBAHHOTO JOCTyNa K MEPCOHAJbHBIM JIaHHBIM
SBIISICTCS, KaK TMPaBHJIO, MEPCOHaN, paboTalImUi C JOKyMEHTaMH M 0a3aMu JaHHBIX.
Pernamenranus Joctyna mepcoHana K KOH(QHIECHIMAIbHBIM CBEIEHUSIM, IOKYMEHTaM M 0a3am
JAHHBIX BXOJHMT B YMCJIO OCHOBHBIX HAIPABIICHHWI OPraHMW3allMOHHOW 3alIWThl WHPOpPMAIMUA U
MpelHa3HaueHa Uil Pa3rpaHUYCHUs MOJTHOMOYMN MEXAY aJAMHUHHCTpAIlMed W CHeluaTucTaMu
JOIIKOJIBHOTO 00pa30BaTEILHOTO YUPEIKICHHS.
7.5.2. Jlna oOecrieyeHWss BHYTPEHHEH 3alUThHl [EPCOHANBHBIX JIAHHBIX paboraHukosB JIOY
HE00X0IMMO cOOJII0IaTh PSJT Mep:

* OrpaHMYCHHE W pErVIAMEHTalUsl COCTaBa PAOOTHHKOB, (YHKIHMOHAIBHBIE OOS3aHHOCTH




KOTOPBIX TPeOYIOT KOH(MUICHIINATBHBIX 3HAHUM;

* cTporoe u30upaTeNbHOE M OOOCHOBAHHOE pACIpECICHHE IOKYMEHTOB W HH(OpMAIHH
MeX1y paOOTHUKAMH JIETCKOTO CaJia;

*  pamMoOHAJIBLHOE pa3MelieHrne pabouux MeCT PabOTHUKOB, MPU KOTOPOM HCKIIIOYAIOCh OBl
OECKOHTPOIHLHOE HCIIOJIb30BaHUE 3alUIaeMOoi HHpopMaInu;

* 3HaHME PAOOTHUKOM JIOHIKOJIBHOTO O0O0pa30BaTEIBHOTO  YUPSXKACHHS  TpeOOBaHUU
HOPMAaTHUBHO-METOIMYECKUX TOKYMEHTOB MO 3aIuTe HHGOPMAILIUU U COXPAHEHUH TalHBI,

* Hajguuue HeoOXOJUMBIX YCIOBUH B MOMEIIEHUU sl paboThl ¢ KOH(UIECHIUAIbHBIMU
JIOKyMEHTaMH ¥ 0a3aMu JaHHBIX;

* OmpeeseHUe W periiaMeHTaIisl CocTaBa paOOTHUKOB, MMEIONIUX MPaBo J0CTyna (BXoja) B
MTOMEIIEHNE, B KOTOPOM HAXOJUTCS BHIYUCIUTENbHAS TEXHUKA,

* OpraHu3zalys MOpsAaKa YHUUYTOXKEHHUS HHPOpMAIHH;

* CBOEBPEMEHHOC BBLISBICHHE HAPYIICHHUS TPEOOBAHUN Pa3pEIIUTEIILHON CHUCTEMBI JOCTYIa
pabOTHUKAMH;

* JMYHBIC JIela MOTYT BBIAABATHCS JIEJIOMPOU3BOIUTENIO (CEKPETapio) TOJIBKO 3aBEAYIONINM
JOY ¥ B HCKIIOUHUTENBHBIX CIy4asx, MO MHUCbMEHHOMY pa3pelIeHUI0 3aBEAYIOIIETO
JNETCKUM CaJloM, - PYKOBOAWUTEIIO CTPYKTYpHOTO TMOApa3JeicHus (Hampumep, MpH
MOATOTOBKE MaTEePHAJIOB JIJIsl aTTeCTAIl[MN pAaOOTHUKA).

7.5.3. 3ammTa nepcoHaabHbIX JAHHBIX COTPYAHHMKA HA AIEKTPOHHBIX HOCUTEISX.

Bce nmamnku, copepkaiiue nepcoHanbHbIE TaHHbIE COTPYAHUKA, TOJKHBI OBITH 3aIUIICHBI TApOJIEM,
KOTOPBIA COOOMIACTCS PYKOBOJIUTEIO CITY>KOBI YIIPABICHUS IEPCOHATIOM U PYKOBOJIHUTEIIO CITYKOBI
MH(GOPMALIMOHHBIX TEXHOJIOTHl.

7.6. "Buewnsnn 3auwquma'’

7.6.1. Tlog MOCTOPOHHMM JIMIIOM TOHUMAaeTcs JI00Oe NHUI0, HE HMMEIoIlee HEeNOCPEACTBEHHOTO
OoTHOMICHUs K nestenbHocTH JJOY, moceTuTenu, paOOTHUKH IPYTHX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHue nHIa HE AOHKHBI 3HATH pacmpeneneHue GyHKIui, pabodre mporecchl, TEXHOIOTHIO
coctaBlieHUs, O(GOpPMIICHUS, BEACHHWS W XPAHCHHS JOKyMEHTOB, JIMYHBIX eI H pabodyux
MaTepHaoB Yy IETONPOU3BOAUTENS (CEKpeTaps).

7.6.2. Jlns oOecrieyeHWs BHENIHEH 3alllMThl I[MEPCOHATBHBIX JIAHHBIX COTPYIHUKOB JIOY
Heo0X0aIUMO COOJIFONATE P MED:

*  MOPSJIOK IIPHEMA, yIeTa U KOHTPOJIS JeATEITBHOCTH MTOCETUTEIICH;

* TMOPSIOK OXpaHbl TEPPUTOPHH, 3MaHUN M TOMEUICHHH OIIKOJIHLHOTO 00pa3oBaTEIbHOTO
VAP ICHUS;

* TpeOoBaHUs K 3amIUTe HHPOPMAIIMH ITPH UHTEPBHIOMPOBAHUHU U COOECETOBAHUSX.

7.7. Bce nwuia, CBsI3aHHBIE C TOJyYeHHEM, OOpabOTKOW W 3allUTON MEPCOHATBHBIX JTaHHBIX,
00s13aHBl TOJMUCATh O0S3aTENBECTBO O HEPA3TIANICHUH MEPCOHANBHBIX JAaHHBIX pPaOOTHHUKOB
JIOTIIKOJIEHOTO 00pa30BaTEILHOTO YUPEIKICHUS.

7.8. Kpome wmep 3amuThl TEPCOHANBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit denepariu, 3aBeIyIONIHA TOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPESKICHHEM, a TaKXKe
COTPYOHUKHA MOTYT BBIpaOATHIBATH COBMECTHBIE MEpbHl 3alIUTHl TMEPCOHAIBHBIX JAHHBIX
PabOTHHUKOB.

8. [IpaBa u ob6s3aHHOCTH PpadoTHNKOB JIOY N0 3amUTe UX MEPCOHATBHBIX JTAHHBIX
8.1. 3akperuienue npaB pabOTHHKA, PETIAMEHTHPYIOUIMX 3aIIUTy €ro IEepPCOHANbHBIX JIaHHBIX,
o0ecrieunBaeT COXPAaHHOCTD MOJTHONW U TOYHON MH(GOPMAITUU O HEM.
8.2. PaboTHHKHM JOKHBI OBITH O3HAKOMJIEHBI IOJ] PACHUCKY C JOKYMEHTaMH JOLIKOJIHHOTO
00pa30BaTeNIbHOTO YUPEXKJACHUS, YCTAHABIMBAIOIMMU MOPSAI0K 00pabOTKU NEPCOHATBHBIX JaHHBIX
pabOTHHKOB, a TaKke 00 MX MpaBax U 00s3aHHOCTSX B 3TOM 00acTu.
8.3. PaboTHWK AOMIKOJBLHOTO OOPA30BATEIBHOTO YUPEKACHHUS O0s3yeTcs TPEIOCTaBIAThH
NIEPCOHAILHBIC TAHHBIE, COOTBETCTBYIOIIHE ICHCTBUTEIBHOCTH.
8.4. PaOoTHHK MMEET IpaBo:

*  Ha MOJIHYIO HH(POPMAIIHIO O CBOMX NIEPCOHAIBHBIX JaHHBIX U 00pa0OTKE ITHX NAaHHBIX;




*  cBOOOJHOTO OECIUIATHOTO JIOCTYNMa K CBOMM TEPCOHAIBHBIM JaHHBIM, BKJIIOYAsl MPaBO Ha
MOJTydeHUE KOMUW JI000H 3amucH, copaepiKallell NMepCcoHaNbHBIE JaHHBbIE paOOTHHKA, 3a
HCKJIIOUCHHUEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOIATENLCTBOM Poccuiickont denepanuu;

*  Ha ONpEJeTCHUE CBOMX MPEICTABUTEIICH [IJIs 3alIUThl CBOMX NIEPCOHATIbHBIX TaHHBIX;

* JIOCTyNa K OTHOCSIIMMCS K HEMY MEAUIMHCKUM JaHHBIM C TOMOIIBIO MEIULHUHCKOTO
CIeNHUaJIuCcTa 0 CBOEMY BBIOODY;

* TpeboBaTh UCKIIOUUTH UM UCIIPABUTH HEBEPHBIC MU HEIMOJHBIC TIEPCOHANBHEIC JaHHbBIE, a
Tak)Ke JJaHHbIe, 00paboTaHHbIE C HApYIICHHUEM TPeOOBaHMIA,

* mnpu oTkaze 3aBenaywomiero JOVY HCKIIOYUTH WM HUCOPABUTH MEPCOHATBHBIE JAaHHBIE
pabOTHHKA UMEET MPABO 3asiBUTH B MUCHbMEHHOM (hOpMe 3aBEIYIOIIEMY O CBOEM HECOTJIaCUHU
C COOTBETCTBYIOIIM OOOCHOBAaHUEM TaKOTO HECOTJIACHS,

* TIepCOHAJbHBIC JaHHBIC OICHOYHOTO XapaKTepa paOOTHUK JETCKOTO caja WMEET IPaBo
JIOTIOJTHUTH 3asIBIICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHUS;

* TpeOoBaTh M3BEIICHUS 3aBEIYIONIMM JETCKHUM CaJoM BCEX JIHMIl, KOTOPHIM paHee OBbLIN
COOOIIEHBI HEBEPHBIC WM HEIMOJHBIC IEepPCOHANbHBIE IaHHBIE pabOTHHKA, 000 BceX
MPOU3BEJICHHBIX B HUX UCKITIOUCHUSX, UCITPABIICHUSAX WM JOTOJHECHUSX;

* 00kanoBaTh B Cyje JIOObIE HENPAaBOMEpPHBIC NEHCTBUI WM OE3MCHCTBHS 3aBEAYIOIIETO
JIOIIKOJIGHBIM ~ 00pa30BaTeIbHBIM ~ YUPESKJICHHEM TIIpU  00pabOTKe H  3alIuTe ero
MEePCOHAIBHBIX TAHHBIX.

8.5. B nensix obecneyeHus JOCTOBEPHOCTH NEPCOHANLHBIX JAHHLIX pa0oTHHUKH JIOY 00s43aHbI:

* 1npu oopmIIeHHH Ha PabOTy MPEACTaBIATH JOCTOBEPHBIC CBEACHHS B MOPSIKE U 00BEME,
NMPEelyCMOTPEHHOM  HacTosimuM  [lonokeHMEM M 3aKOHOJATENbCTBOM  Poccuiickoi
denepannu;

* B Clly4ac M3MEHEHHUS CBOUX IMEPCOHAIBHBIX JTAaHHBIX, COOOIIATh 00 3TOM 3aBEAYIOIIEMY
JIETCKUM canoM B Teuenue 10 mHeid.

8.6. PaborHuku craBar 3aBeayromiero JOY B u3BecTHOCTh 00 M3MEHEHUH (GaMWINU, WMEHH,
OTUECTBA, JAThl POXKICHHUSA, YTO TOJy4aeT OTPAKEHHE B TPYJOBOM KHUIKKE Ha OCHOBAaHUU
MpPeICTaBICHHBIX JOKYMEHTOB. [Ipu HeoOXoaumMocTh HU3MEHSIOTCA JAaHHble 00 00pa3oBaHMH,
npodeccru, CIeUaILHOCTH, IIPUCBOCHUH HOBOTO paspsia H Ip.

8.7. B mensx 3amuThl YaCTHOW J>KU3HU, JUYHOM M CeMEHOW TalHbI paOOTHUKH HE JOJKHBI
OTKa3bIBAThCSI OT CBOETO TMpaBa Ha 00pabOOTKy MEPCOHANIBHBIX JAHHBIX TOJIBKO C WX COTJIACHs,
MOCKOJIBKY 3TO MOET MOBJI€Yb IPUUYUHEHHE MOPAIbHOT0, MATEPUATILHOTO Bpea.

9. OTBEeTCTBEHHOCTHh 3a pa3rJaileHne KOH(PUIAEHIUAILHOI HWHPOPMANUM, CBA3AHHON C
NMEePCOHATbHBIMY IAHHBIMH

9.1. Ilepconanvnass omeemcmeenHocmb - OIHO W3 TJaBHBIX TpPeOOBaHUI K OpraHuU3aluu
(YHKIMOHUPOBAHUSI CHUCTEMBI 3allWTHl TEPCOHATBHONH WHPOpPMANKUK W 00s3aTEIBHOE YCIOBHE
obecrneyenus 3H(PEeKTUBHOCTHU ITON CHCTEMBI.

9.2. 3ammura mpaB paOOTHUKA, YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM P® U HacTOAMUM
[TonmoskeHreM, OCYIIECTBIAECTCA CYIOM B LENSX MpeceYeHUs] HEMpPaBOMEPHOTO HCIOIb30BaHUS
MEePCOHANbHBIX JIaHHBIX paOOTHUKA, BOCCTAHOBJIECHHSI HAapYyIIEHHBIX MpaB U BO3MELICHUS
MPUYUHEHHOTO yiep6a, B TOM YHCIie MOPATbHOTO Bpea.

9.3. Kaxnplii COTPYJHHK JOIIKOJIBHOTO O0Opa30BaTEIIBHOTO YUPEKIACHUS, TMOTYYarOIIHi IS
paboTel KOH(UIEHIIMATBHBIN JOKYMEHT, HECET CIMHOIMYHYI) OTBETCTBEHHOCTH 32 COXPAaHHOCTH
HOCHUTES M KOHPUIECHIINATLHOCTh HH(POPMAIIHH.

9.4. Jluua, BUHOBHbIE B HApyUICHUHM HOPM, PETYJIUPYIOIIMX IOJy4yeHHE, O0pabOTKy U 3alluTy
MEePCOHANbHBIX JAAHHBIX PAa0OTHHMKA, HECYT JAUCHUUIUIMHAPHYIO, aAMHUHUCTPATUBHYIO, TPaXkIaHCKO-
MPABOBYIO WU YrOJIOBHYKD OTBETCTBEHHOCTh B COOTBETCTBUH C (heaepalbHBIMH 3aKOHAMH
Poccuiickoit ®enepanuu.

9.5. 3a HeucnoMHEHUE WIM HEHAJUICKAIIECE HCIIOTHCHNE PAOOTHUKOM IO €r0 BHHE BO3JIO)KCHHBIX
Ha HEro o0s3aHHOCTEW MO COOJIOJCHUIO YCTAHOBJIICHHOTO IMOpsAJKa pabOThl CO CBEICHUSMHU
KOH(UICHIIMAILHOTO Xapakrepa 3aBeaytomwii JJOY BhnpaBe NPHUMEHATH MPETyCMOTPCHHBIE



TpynoBbIM KOJIEKCOM TUCHIUTUTMHAPHBIC B3BICKAHMUS.

9.6. JlomKHOCTHBIC JHIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJCHHWE MEPCOHAIBHBIX JTaHHBIX
COTPYIOHUKA, O00s3aHBI 00ECIEeYUTh KAXKIOMY BO3MOXKHOCTh O3HAKOMIICHHS C JOKYMEHTaAMHU H
MaTepuajaMi, HEMOCPEICTBEHHO 3aTparMBaloOllMMU €ro ImpaBa M CBOOOJBI, €CIIM HMHOE He
MPEeIyCMOTPEHO 3akOHOM. HempaBoMepHBIH OTKa3 B  NPEJOCTaBICHHWH COOpPaHHBIX B
YCTAaHOBJIEHHOM TMOpSJIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE NPEJOCTaBICHHE TaKHX
JOKYyMEHTOB WJIM WHOW WHPOpMAlMU B CiIydasx, MPEJyCMOTPEHHBIX 3aKOHOM, JHOO
MIPEIOCTaBICHUE HEMOJHOM WM 3aBEJOMO JIOKHOM HHGPOpMalMu - BJIEYET HAJIOKEHHE Ha
JOJDKHOCTHBIX  JIMII aJ]MHHUCTpaTHBHOTO IuTpada B pasmepe, ompeaensiemoM Konexkcom 00
aIMUHHUCTPATUBHBIX IPABOHAPYILICHUAX.

9.7. B cootBercTBUU C ['pakJaHCKUM KOJEKCOM JIHIIA, HE3aKOHHBIMA METOJAMU IOTYYHBIINC
MH(pOpPMAIIHIO, COCTABISIONIYIO CIIYXEOHYIO TaliHy, 00s3aHbl BO3MECTUTh NMPUYMHEHHBIC YOBITKH,
IpUYEM Takasi ke 00513aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHasi OTBETCTBEHHOCTh 3a HapylIeHHE HEMPUKOCHOBEHHOCTH YAaCTHOM KHU3HU (B TOM
qucie HE3aKOHHOE COOMpaHHe WM pPAaCIpOCTpaHEHHWE CBEACHMH O YacTHOW >KH3HHM JIMIIA,
COCTABJISIONIETO €T0 JUYHYIO WM CEMEHHYIO TaliHy, 0€3 €Tr0o COriacus), HePaBOMEPHBIN TOCTYII K
OXpaHseMOW 3aKOHOM KOMITBIOTEpHOW WH(pOpMAINK, HETPaBOMEPHBIH OTKa3 B MPEAOCTABICHUH
cOOpaHHBIX B YCTAaHOBJICHHOM MOpPSJKE JOKYMEHTOB W CBEJCHHI (€CIH 3TH JAESHUS MPUUUHUIN
BpEJ IpaBaM UM 3aKOHHBIM MHTEpECaM I'pa)</J1aH), COBEPIICHHBIE JUIIOM C MCIIOJIb30BAHUEM CBOEIO
CIY)keOHOTO TIOJIOKEHHs HakasbiBaeTcsi mTpadom, OO JHUIIEHWEM T[paBa 3aHUMATh
OTIpeIeIeHHbIE JIOJDKHOCTU WIJIM 3aHMMAThCS OIPENEICHHON IesITeIbHOCThIO, THOO apecToM B
cootBercTBUU ¢ YK Poccuiickoit ®enepanuu.

9.9. HenmpaBOMEpHOCTH JIEATETLHOCTA OPTaHOB TOCYJAapPCTBEHHOMN BIIACTH M OpTaHHU3aIil o cOopy
Y UCTIOJIb30BAaHUIO IEPCOHANBHBIX JaHHBIX MOXKET OBITh YCTAaHOBIIEHA B CyJI€OHOM MOPSIKE.

10. 3ak/104uTeIbHBIC MOJIO0KEHUSA

10.1. Hacrosimee IlonoxxeHue siBasieTCs IOKAJIbHBIM HOpMAaTUBHBIM akToM JIOY, nmpuHuMaercs Ha
ObmeM cobpanuu pabOTHUKOB, coriacoBbiBaeTcs ¢ [Ipodcoro3HBIM KOMHUTETOM U YTBEPKIACTCS
(iubo BBOAMTCS B JACHCTBHE) MPUKA30M 3aBEAYIOLIETO JIONIKOJBHBIM 00pa30BaTEIbHBIM
YUpEKICHUEM.

10.2. Bce w3MeHEHHs W JONOJHEHHUS, BHOCHMBIE B Hacrosmiee llomokeHue, opopmisitoTcs B
MUCBEMEHHOM (hOpMe B COOTBETCTBUU JACUCTBYIOLINM 3aKOHOIATENbCTBOM Poccuiickoit deneparum.
10.3. TlomokeHWe TPUHUMAETCS HA HEONPEACNCHHBIM CpOK. VI3MEHEHUS W [OMOJHEHUS K
[lonoxeHnto NpUHUMAIOTCS B OpsAKeE, peaycmorpeHHoM 11.10.1. Hacrosmero Ilonoxenus.

10.4. Tlocne npunstus [lonoxeHus (WM WU3MEHEHWH W JONOJHEHHWH OTACIBHBIX ITYHKTOB H
pa3zesoB) B HOBOHM peakLuy Npeplaynias pelakliis aBTOMaTHUECKH yTPAuNBaET CUILY.

Coenacosano c Ilpoghcoroznuvim komumemom

Ilpomokon om . .20 2. Ne




